Write a short memorandum (4-6 pages, doubled-spaced, with no cover page in a Word file) addressing all parts of the question(s) posed below. 
***** 
You are a high-ranking public administrator working in an agency that processes health insurance claims, with years of experience handling various roles inside the agency. One afternoon, a new employee, Marie, asks to speak with you. 
“I’m having a difficult time,” she says in a plaintive tone of voice. “I want to make ethical decisions, but I’m not always clear what I should do in a specific situation. I asked my supervisor for guidance, and she gave me this three-ring binder filled with articles from a class she took at Kennesaw State University. It was called PAD 7250, Leadership & Ethics in Public Administration.” Marie shows you the binder. As you flip through the pages, you realize that these are the readings from the PAD 7250 course through March 18, 2021. 
Marie looks at you hopefully. “You have been around a long time and have a lot of knowledge about this agency,” she says. “I know you took the PAD 7250 course, too. Can you help me make sense of these materials? I don’t have the time to read the articles. Even when I try to read them, I’m not sure what they are saying or how I can apply the knowledge. Would you mind writing a memo for me outlining the most important readings and what they mean for me as a public administrator making day-to-day decisions?” 
Assuming you agree to help, what should you say to Marie in your memo? 

